PARADISEC Sydney Staff Meeting

Room 238, Transient Building F12, University of Sydney

2:30pm, 19th May 2009

1. Business from previous minutes

· The new casuals tracking system is working well, Prayag compliments us on the new system which is a much more effective way to keep track of casual hours.
· ANU is continuing with plans to digitise the Wurm collection and AW has talked to them about co-ordinating the project for 10 hours a week from Sydney.  He should be employed directly through ANU.
· Shoko has burned all of the CLV1 CDs except one which AW needs to split into smaller files.  ACTION: Once the last CD is done, AH will send the set to the Menzies library.  Shoko is now doing some casual work on one of Linda’s projects.
· Nick has prepared a new online deposit form and Amanda has added a couple of extra questions. ACTION: AH to email Nick to confirm those pages should be added to the new version.
· LB has been working on the LIEF application and it will be submitted in the coming days.  Sydney University is offering $130,000 of support for the project.
· Nothing has happened yet with replacing Azoulay, this will need to be followed up (ACTION: AW or LB).
· ACTION: AW will write up a Woolley Mills story about his recent mobile dictionary fieldwork
· LB suggested inviting Tim Fitzpatrick over to Paradisec next Tuesday while Shoko is here – some time between 12-3.
· Someone has put in an application for the proposed project in the Indigenous Cadetship Scheme, but LB hasn’t heard anything about it yet.
2. Upcoming work

· Jadran Mimica has more tapes and more funding to digitise them. ACTION: AW will meet with him this week.
· ACTION: LB will contact Martin Thomas to see if we can get Roslyn Poignant’s approval to digitise the rest of her tapes.  We should also check with Nick T and Nick E whether there is any more stuff in the queue in Melbourne or Canberra.
· LB suggested that once Nick is back, we could have a Skype meeting – it might be time to call for sponsorship to get some new collections done.   NT is planning on depositing his old Australian indigenous materials.  Linda may also deposit some of the Rausing and Murrinh Patha project materials.
· The Wurm project – Aidan may need to take care of the documentation/ catalogue side of things.  AH suggested that it may be possible to get an export of the Menzies Library’s catalogue of the Wurm items.
· LB will be going to Brisbane to work with Myf Turpin who is now working on the Sustainable Futures in Music project at Griffith University.
3. Completed work and payment of accounts (Bill Palmer, Kathy Marsh, ANU)

· ACTION: AW will check as a matter of urgency through his old emails to check how much extra remains from the Bill Palmer collection which has not yet been invoiced for.
· AW has sent AH the details of costs associated with his work at ANU, ACTION: AH will prepare the second invoice and send it off.  LB suggested that eventually we may need to figure out a per gigabyte charge which includes any time that AH spends on metadata to pass on to ANU.
4. LIEF 2009

· LB has been working with Alex Broom from Health Sciences on processing some of his social science data including a longitudinal study of Australian women’s health which will involve imaging questionnaires and potentially include huge amounts of data.  There will also be audio materials on a palliative care project and on a masculinity & violence project (including interviews with people in Indonesia and India).  In the future this could lead to potential joint geographic interfaces.  Catherine Ingram’s video material is also part of the grant application as is the APRIL collection (Australian poetry).
· We will need to figure out ways to incorporate the metadata from that material into our own metadata system.  We will produce OLAC metadata for APRIL, Mitchell & Delbridge and Broom’s collections.
· There will be 1 full-time and 1 half-time person if the application is approved – a programmer will be employed.
· The equipment requested includes a Dobbin system and another server
· The application needs to be submitted by 29th May
5. Paradisec Inc meeting 

· Action: AH to check out possible time during ALS when a Paradisec Inc. meeting might be possible
· Action: AH to prepare a financial statement for the meeting – the amounts from the first half of the grant will need to be cleared.  ACTION: AH to ask James to claim his money from the first half of the grant.
6. Brochure

· ACTION: AH to communicate changes to be made to Diego 
· the background should be white with blue logo and green headings
· the same image should be on the front panel as in the previous brochure
· all logos should be smaller and all logos below the universities should be deleted and replaced with one for DIU and one for NCI
· the University and ARC logos should appear in the same order as previously
· PDSC logo can be 2/3 – ¾ smaller
· ACTION: AH to ask Diego whether the 15.5 hours he has remaining will be sufficient to finish this job, and ask him to come in on a Tuesday to finish it.
· ACTION: AH to get a quote on producing brochures – the $500 from PDSC Inc can go towards this (email ‘We Print It’).
7. Any other business

· The cost of printing Linda’s new business cards may be able to be reimbursed by the school. ACTION: Aidan will check his details in the phonebook and order business cards as well.
· Micronesian Music Project: LB suggested that we could offer to store their music but not the video. ACTION: LB will write to suggest that we can do that
· Diana Newham has also approached us about digitising some video, ACTION: AH to prepare a quote not including track markers and forward to Linda.  If they’re prepared to pay that price then Linda would probably get Sal to do it.
· ACL – LB is supposed to meet with Steven Hayes who is now the co-ordinator of DIU.  LB suggested we should get Steven to come over next Tuesday or the following one.
· LB will be away from the 10 June until the 6 July
· LB has a CD that she needs AW to send to Isabel with files.
