PARADISEC Sydney Staff Meeting

Room 238, Transient Building F12, University of Sydney

12 midday, 27 November 2008
Present: Jeremy Hammond, Diego Mora, Aidan Wilson, Linda Barwick, Amanda Harris
1. Business from Previous Minutes

ACTION: AH to check whether the library invoice for borrowing of equipment has been paid.

AH hasn’t yet written the letter to Peter Newton about the workspace, LB will talk to him this week.

ACTION: AH to ask Nick again about the amount that PDSC has paid to ACL for the catalogue maintenance.

ACTION: AH needs to add a request to jobtrack to reorder the BWF script so that the notes field appears last.

The Unicode issue with the catalogue is still ongoing – any strange characters should be deleted whenever they’re noticed.  LB suggested that the problem may also be the result of some of our machines running Windows 2000.  LB spoke to Kate at the Australian National Data Service – they are looking at helping people who have this kind of problem.  We either have to stop entering non-ASCII characters (eg &) or find some way to filter them out.

Oscar digitised LB’s photos, ACTION: AH & LB to discuss proper names for the photos to archive them.

ACTION: AH & LB to look through the incorporation docs to clarify the procedure for dealing with donations and expenditure before the meeting on Monday 8th Dec.

Jeremy has asked several people to write reviews of recording equipment borrowed from Paradisec, he will write one himself as will Isabelle.

2. Planning meeting 8th December

ACTION: AH to write to Tom to ask whether he can come along to the meeting.

Agenda items will include 

· catalogue

· funding for 2009

· harvesting

· Incorporation

· blog/website

· procedures for handling originals

· equipment loans

ACTION: AH to write to Nick and request any additional agenda items.

3. Report on progress with digitisation

There are only three CLV1 tapes left to digitise.

ACTION: AH will make a list of tapes which have been returned to Canberra and send it to the Menzies library so that they can be transferred there for safekeeping.  ACTION: LB will forward the email contact at Menzies to AH.

All agreed that a more effective method of handling and tracking original tapes was needed – this will be discussed further on Monday.  LB suggested that AW, DM & JH could reorganise the shelving in the audio office.
LB suggested that the CR1 collection should be raised with Nick on Monday.

4. Invoicing for outside work

Most of Kathy Marsh’s HI8s have been done and the VHS are still to be processed.  ACTION: AH to check the original quote and prepare a progress invoice.  DM to liaise with AH to establish how many hours of recording to invoice for.
The library has decided not to go ahead with the Australian Poetry Project because the quality of the recordings is poor.

AW suggested there might be more work to do on the Mitchell & Delbridge collection.
5. Catalogue Issues

ACTION: AH to write a follow up email to Steven Hayes asking to have a status report on the catalogue issues before the Monday meeting.
ACTION: If that is still unsuccessful, LB will write an email to Ian – AH to prompt LB

6. Finishing Voorhoeve Collection

LB congratulated Diego and Aidan for finishing the CLV1 collection and noted that Kathy Marsh is very happy to have had her recordings digitised.

LB suggested there should be a blog about finishing the CLV1 collection and a possible end of year event to celebrate it.

7. Rimage & Nagra V
The Rimage was continuing to give a printing error, LB suggested contacting the company we bought it from or Silvertrak to organise repairs.

The Nagra V battery is not recharging ACTION: AH to get the correct power cable back from borrower to test recharging.

8. Any other business

Isabelle will be doing some work on the Rausing project with Jeremy, indexing the Rausing Project files using ELAN and creating Heurist records.

ACTION: AH to put Jeremy on a new contract for 100 hours through SCM to last through until June.
