PARADISEC Sydney Staff Meeting

Room 238, Transient Building F12, University of Sydney

2pm 17 October 2008
AGENDA

Present:  Amanda Harris (AH), Aidan Wilson (AW), Linda Barwick (LB)
Apologies:  Jane Simpson (JS)

1. Business from Previous Minutes
· Admin staff: Noella has indicated that she doesn’t want to do any more work with Paradisec.  Linda has confirmed that Jeremy can do 2½ days while AH is away.  ACTION: AH to write to Jeremy to arrange a training day, he will need a new contract for 30 hours.
· Nothing further has been heard from Canberra about Aidan going to provide digitisation training

· AH hasn’t yet logged any PDSC jobs in Heurist ACTION: AH to write to Suzana and suggest we have nothing suitable for Heurist at the moment.
· DELAMAN meeting – everything was completed for the meeting, AH prepared and circulated notes

· Aidan will return the visit to the Library of New Zealand when he visits this year

· Steve Cassidy presented a talk to the Linguistics Seminar on 12 September

· ACTION:  AH to check after she returns from leave whether the Archives (Julia Mant) have paid their account

· Aidan and Diego will continue with the video digitising for Kathy Marsh
· ACTION:  AW will work out how many hours of Jadran Mimica’s money have been used and email to AH

· ACTION:  AH to write to Bill Palmer and propose to invoice him for a per tape fee.  LB suggested the condition that if we don’t hear back from him by next Thursday we will prepare the invoice.

· ACTION: AW to provide AH with a possible charging schema which includes a per tape fee.

2. Payment of outside work invoices and ongoing projects
· AH confirmed that the library and Kathy Marsh’s invoices have been paid.

· ACTION: AW to email AH with details of Koori Centre lecture for her to invoice the library.

· AW has been working through the CLV1 tapes

· ACTION: AW to train Diego on video digitisation

· ACTION: once AW confirms Jadran hours, he will contact Russell Emerson about the slide unit.

3. Peter Newton’s work space

· this space needs to be used for other things

· ACTION:  AH to draft formal letter to Peter Newton on this

4. Catalogue issues (ACL)
· ACTION: AH to find correspondence about Nick paying ACL for database support
· ACTION: AH to check whether LB’s email about the junk characters showing up in OLAC was copied to Steven Hayes.  (NB in the meeting AW drafted a letter to Steven Hayes about the problem).  PDSC needs a solution to hunt and destroy non-unicode characters

· AH was told there is an ACL meeting scheduled for Tuesday, ACTION:  AH to follow up on Thursday

· AW noticed that the BWF script needs to be reordered so that the notes field appears last and doesn’t eclipse the others.  LB suggested James might be able to help. ACTION: AW to add request to Fasttrack

· LB suggested if not fixed by next Thursday, we could ask Stu for his help
5. Intern jobs (Oscar)

· Oscar could be given slides to digitise, or some of Linda’s photos

6. ARC grants 

· Nick Thieberger was successful with his QEII grant and will be back in Melbourne to continue that project

7. Future funding ideas

· LB will meet next week with Jim Richardson to talk about ongoing funding under the National eResearch Architecture Taskforce (NEAT)
· LB will put together a LIEF application next year which includes outsourcing digitisation to Silvertrak, this will need to include upgrading computers.

· ACTION: AW to prepare estimates in January for upgrading the equipment

8. PARADISEC Inc. Grant (Aidan and James)
· AW and James McElvenny were successful with their grant to the Hoffmann foundation and will receive $14, 543 in two instalments

· ACTION: AW to email the details to LB and NT

· ACTION: AH and LB to look through the incorporation info about receiving and expending funds (GST etc)
9. Staff plans for 2009

· AH may be available next year but needs to confirm details

· AW around for at least next year, he would be open to a part-time contract and will need to fit it around teaching commitments

· LB may be reverting to half time – tbc

10. Any Other Business

· Equipment borrowing - ACTION: AH to follow up people who have previously borrowed equipment and request that they write a review for the blog

· There will be a Paradisec ideas meeting on Monday 8 December with Nick, LB suggested that perhaps Tom might be able to attend.

Meeting closed at 4:30pm

