PARADISEC Sydney Staff Meeting

Room 238, Transient Building F12, University of Sydney

3:30pm, 26 June 2008

Present: Linda Barwick (LB), Suzana Sukovic (SS), Aidan Wilson (AW), Amanda Harris (AH), Jane Simpson (JS), Nick Thieberger [by phone] (NT)
1. Apologies received from Allan Marett
2. Minutes of the last meeting

LB moved to accept the minutes of the last meeting, AW seconded

3. Matters arising from last minutes

LB is still chasing the Conservatorium to find out about whether they have the capacity to digitise Kathy Marsh’s tapes or whether we will be doing them.  
LB has still heard nothing from Annette Maclaren in regard to resolving the contract with Macquarie on the RAMP project.

The questions about whether Tom Honeyman’s new catalogue design could be implemented are still ongoing, and Tom will show the designs to Steven Hayes.

4. Staff Reports on Activities since last meeting

a.  admin 
AH has now updated the metadata spreadsheet for depositors and given it to both Laura Dimock and Jeremy Hammond explaining that they will have to manually input the metadata for any repeating fields.  The metadata spreadsheet is no longer available for download on the website, so depositors will have to discuss their metadata with AH if they are unable to input it themselves into the catalogue.

AH has been liaising with a Cancer Research Group within the university to digitise their tapes and after consulting with LB and AW offered them a discounted rate for the work.  They have confirmed they will go ahead with this.

AH has been training Noella Budd on catalogue data entry and CD burning and Jeremy Hammond on importing and batch updating items in the catalogue.

From the end of July AH will work two half days on Thursday and Friday afternoons, ACTION: AH to liaise with Noella about which days she can work to cover different days of each week.
b.  audio 
AW still needs to liaise with NT and Tom Honeyman about which days would suit for him to go to Canberra and provide training to ANU staff for their digitisation unit.
AW has been negotiating with Abed to set up Azoulay profiles for the two audiocubes, he will continue to follow this up.  AW has also suggested that a drop box would be useful for depositors to deliver files to us ACTION:  AW to follow up with Abed about drop boxes.

There have been collections continuing to arrive from Melbourne, eg. MD6
c. Linda Barwick
Three new staff have been appointed: Noella Budd for admin, Jeremy Hammond on the Rausing grant, and Daniel Tse on the Murriny Patha Song Project.

5. Digital Innovation Unit report (Suzana Sukovic)

The logo and website are coming along well

SS has been testing Heurist and asks AH to enter some Projects for Paradisec.  ACTION:  AH to meet with SS to be shown how to use Heurist .

6. New staff (LB)

Jeremy Hammond will be working alongside James McElvenny.  Daniel Tse will be working 20 hrs a week, probably Mon-Wed.  LB asked whether Rm 237 in Transient is vacant as there is never anyone in that room.  ACTION:   AH to ask Elizabeth about room vacancies.
7. Meetings during Lingfest (LB and JS) 
a. PARADISEC Inc.
meeting will be scheduled for Tuesday 1st July at 4:30pm.  ACTION:  AH to find the names of all members and notify them of the meeting.

b. General meeting (steering committee)
this meeting could be held on the Wed/Thurs of Lingfest and discuss the future needs for digital infrastructure to support linguists.

8. 2000-hour milestone
AW will write a blog announcing the achievement of this milestone. LB suggested getting Mark Durie to write something about some of his recordings as an example of the kinds of material archived in the 2000th hour.

9. Unicode in the catalogue and repository

This is a problem to do with the version of mySQL running on Azoulay – we may need to find out what’s involved in moving it over.  AW suggested that Abed may be able to do something about this.

10. Arrangements while LB away (9 July-20 August)
ACTION:  LB to advise Jay and Elizabeth about her absence.  JS will act as head in her absence and should be delegated to sign on her behalf during that time.

LB suggested that SS could make use of her office while she’s away if necessary.

11. Any other business

A lunch was proposed next Tuesday for when Nick is in Sydney with Suzana and all other Paradisec staff.
