PARADISEC Sydney Staff Meeting

Room 238, Transient Building F12, University of Sydney

1 April 2008

Present: Linda Barwick, Aidan Wilson, Amanda Harris
1. We are sorry to have lost Tom Honeyman to ANU but wish him all the best in his new role there.

2. Depositors and access queries

2.1 Laura Dimock. We do not know what has happened to her 2007 materials she mentioned in emails last week. Her latest email suggested she may have sent them to Melbourne but Nick does not recall receiving them. ACTION Amanda to write to Rachel Nordlinger (cc Hywel Stokes)  to check whether they could have arrived after Nick left, and not have been noticed.

May need to communicate further with Laura to get further details of when she sent the materials. ACTION Amanda will also forward Laura information about the necessary metadata etc.

2.2 Gary Holton's collection. We are still waiting on metadata from Gary. ACTION Amanda will set up a collection for him (GH2) and write to explain how he can enter information directly himself.

2.3 We have received an access request form from Martin Steer without any indication of what he actually wants to access. ACTION Amanda to write to him to clarify.

2.4 There is an issue that requests for access to individual files (e.g. PNG birdsong) cannot yet be implemented at the APAC end (only access to whole collections). We have dealt with previous requests by placing files for download from our webserver on Azoulay. AW commented that it would be preferable to serve from Caligula (ANU RSPAS) since this is where our main server is) but we can't deal with password access there. LB commented that the Muradora front end to PARADISEC collection currently being developed in collaboration with Macquarie may be the best way to enable this in the future, if ANU/APAC participate in the Shibboleth access and authentication environment.

2.5 Jadran Mimeca collection. We have agreed to process approximately 50 hours of cassette from Jadran Mimeca's collection.  ACTION Amanda will create a collection for him and write regarding metadata requirements.

2.6 Depositor metadata spreadsheet - ACTION Amanda to check with Nick and Tom regarding which spreadsheet should be made available to depositors via the website.

2.7 Amanda has finished photographing the remaining Wurm transcripts. They seem to regard the Reefs collection. ACTION Amanda to write to Nick T to let him know and to find out whether they need to be added to the Wurm materials online.

2.8 Return of materials. Tom Honeyman has taken outstanding ANU materials (including some Wurm transcripts) to return to ANU RSPAS (John Bowden). Next time someone is going to Canberra we need to send Mark Harvey's tapes back to AIATSIS, and return the remaining Wurm transcripts to ANU.

3. Staffing

3.1 We have several new digitisation contracts that will need to be processed this semester. Aidan is nearly at the end of the hours for his current contract. ACTION Amanda to set up another 200 hour contract for Aidan. We will also need to get some additional casual audio processing work done, because Aidan does not have enough free hours this semester. ACTION Aidan will send LB the CV of an audio engineer who may be available to help out on a casual basis.

3.2 Australian Poetry Project tapes. We have agreed to start processing this collection for SETIS as soon as possible. ACTION Aidan will write to Ray Penn to set up a time for him to come to see our facility, and also to collect cassettes that need baking/cleaning. This job will involve something like 100 hours of audio work, and includes marking and splitting files according to content as well as digitisation of cassettes and reels.

3.3 Kathy Marsh collection (children's playground singing games). 70 hours of video and 10 hours of audio. We agreed that Aidan will concentrate on the video, and we will get audio done casually. The collection will probably not be available for work to start for another couple of weeks.

3.4 Jadran Mimeca collection. This includes some slides as well as approximately 50 hours of audio. We do not yet have this material. We agreed that we will delay processing slides/photographs until Ashisha Cunningham is available (in approximately 6 weeks), since she is familiar with our standards and procedures. We will start processing audio when it is received - we may need to get outside casual staff to help. Aidan to check with Jadran as to whether the images are slides or photographs. If they are slides Amanda will need to arrange to borrow the slide feeder from Russell Emerson again.

3.5 Admin help. Amanda will be busy writing her thesis until October. After that she may have more availability, certainly into next year. ACTION Amanda to write to Ashisha to find out whether she would be available for 2 half-days per week admin assistance while we have multiple outside jobs going.

3.6 Rausing work. ACTION Linda to contact James McElvenny to see whether he is available to take over the 2 days per week on the Rausing project materials. There is a desk available for him in PARADISEC.

3.7 Murriny Patha song project work. Allan Marett needs various technical and research assistance jobs done, including processing some audio for the wangga CDs as part of SUP book. We will employ Aidan through PARADISEC to do as much of this work as he is available for (bearing in mind his other commitments this semester). He will have more time free after May.

