PARADISEC planning meeting 12 March 2015, 11am

Present: Nick Fowler-Gilmore (NFG), Christa Jacenyik-Trawoger (CJ), Linda Barwick, Amanda Harris (AH)
1. Business from Previous Minutes
ACTION: AH will follow up about the Darrell Tryon tapes to be transported from Canberra to Melbourne by NT.
ACTION: AH will enter job into Trello to continue moving files off Azoulay when there’s time
2. Throughput from Dobbin – issues and backlog
In the case of files being sent from Melbourne or Canberra, the metadata ready tickbox needs to be checked before the files are sent through to NFG. ACTION: NFG to update this in the workflow document, and AH to clarify with NT for Melbourne digitisation.
We urgently need a process in Dobbin to check samplerates of files coming from remote ingestion stations and to send a report on anything with problems. ACTION: NFG to check whether there are suitable modules in Dobbin and if we don’t own those, to investigate the cost of purchasing them.
ACTION: AH to call NFSA and see if Greg Moss is still there, and get a contact email.
3. Sys Admin
Julia Miller has been unable to connect to Azoulay and is still investigating how she can get access. IT relationship manager Patrice Marchbank has been unavailable. Jeremy has raised the possibility of Azoulay being hosted at Intersect.
ACTION: AH to log a job with ICT about JM’s Azoulay access. If nothing further has happened, LB and NT can pursue in their meetings with Intersect.
4. State Library of NSW
We were behind schedule because one machine was out of action, but have now caught up. ACTION: AH to send CJ Aidan’s email address so that she can contact him about doing Quality Assurance.
5. Tape cleaning space and window security
CJ is following up with Adrienne, Grant doesn’t respond to emails.
ACTION: AH to find out where to purchase cetrimide,
The meeting noted that it would be a major WHS issue for NFG to clean tapes without proper ventilation.
6. Video equipment purchasing and installation
ACTION: AH to arrange a meeting with Adam Wilson
7. WHS
See item 5. No further WHS issues were raised
8. Any other business
[bookmark: _GoBack]CJ, NFG and AH reviewed the outstanding issues listed on Trello and actioned urgent jobs.
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