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PDSC Unit Meeting
Room 238, Transient Building F12, University of Sydney
Tuesday 15 May 2012
3pm

Present: Linda Barwick (LB), Nick Fowler-Gilmore (NFG), Amanda Harris (AH) and Nick Thieberger (NT) – via Skype
Apologies: Julia Miller (JM), Georgie Burke (GB)

1. Business arising from previous meeting
NT is meeting with finance people at Melbourne uni on Thursday to discuss the possibility of philanthropic trusts etc to improve PDSC’s ability to invoice clients outside of the universities.
No further actions from the previous minutes except several carry forwards – see final pages of this document

2. PDSC Sydney report
2.1. LB (see the full attached Director’s report)
Excite9
LB and NT have attended meetings about ExSite9, we need to register with ANDS for creating RIF-CD data, there is funding to liaise with researchers and software developers, ACTION: LB will ask Aidan if he is able to work on this. The funding should be fed into PDSC accounts by the end of May. There have been problems logging into ANDS to test the RIF-CD data.
Azoulay Upgrade
Store is to be transferred from ANU to Melbourne where the catalogue software will also be set up as part of the NECTAR cloud. Sydney ICT are contributing funding to the storage in Melbourne and eventually it will end up in INTERSECT in Sydney. 
NABU
The switch to the new catalogue NABU is scheduled for mid-July. The new functionalities will need to be tested in the next 2 weeks, in particular: bulk updates, advanced search, search sets. ACTION: AH will send the NABU login to NFG so that he can begin testing.


2.2. GB/AH (see the full attached admin report)
GB has posted a blog on recently processed collections and has been updating files containing deposit forms – there are still a lot of collections in the catalogue without deposit forms. ACTION:  GB to draft a standard email to send out to depositors to request outstanding deposit forms.
AH reported that we’ve had approaches about two new collections likely to come in this year from Joseph Brooks (Chini, PNG) and Christina Scotte (Mro Khimi, Myanmar).
LB and AH have discussed the possibility of applying to SLAM for funding to host a conference in 2013 to mark PDSC’s 10th anniversary – the school can fund up to $5000.

2.3. NFG (see the full attached audio report)
NFG has almost completed the latest batch of cassette tapes from the State Library of NSW, he will pass on the details to AH for invoicing when the work is complete. He is also half way through the MG1 tapes, some of which are brittle and have needed repair.
Because of changes to University IP addresses, the connection to Azoulay has been unstable, so nothing has been ingested for the last week. ACTION: NFG to follow up with ICT about getting his Unikey connected to Azoulay
The new Dobbin suite has arrived and NFG needs to decide where it will go. LB pointed out that Syncrotech will need to send someone out to install it.

3. PDSC Melbourne report (NT)
The Ingram minidiscs are currently being digitised – they will likely have access restrictions.
Gary Holton is fixing the metadata for his collection
NT is drafting an email to run by the steering committee about surveying existing collections that could be deposited with PDSC. (ACTION: AH to update PDSC website with current LIEF CIs as steering committee)
NT is going to the Solomon Islands to talk to the Museum there about digitising their materials.

4. PDSC ANU report (JM)
JM has begun inventorying and photographing Darrell Tryon tapes (DT1), to then be transferred to Sydney for digitisation and ingestion.
JM attempted to contact Tania Laycock re: updating her on things, prioritizing taped originally thought to be outside the scope of research collection
JM has been working with RA Yoko Otaki on how to audition Wurm audio for metadata enrichment and will move on to training on ingesting audio files (via our magic portal to Sydney) and creating catalogue items.

5. LIEF update
See the attached Director’s report for an update on progress on the LIEF grant.

6. Collections report
Melbourne – current collections are Ingram and Holton
Sydney – Groves
Canberra – Wurm, 

7. NABU updates
The planned date for switching over to NABU is July, so all staff need to test it.

8. Any other business 
None

Meeting ended at 3:42pm


ACTIONS TO COMPLETE:
‘CF’ indicates a carried forward action. 

AIDAN WILSON (all to CF till return from fieldwork at end April)
	CF
	CF: Aidan will cull files in processing area whilst on fieldwork.

	CF
	CF: Resolving batch conversion of RD1 files (large .movs to .mp4). Wait till return from field.  




GEORGIE BURKE
	2.2
	GB to draft a standard email to send out to depositors to request outstanding deposit forms.



JULIA MILLER
	CF
	JM will call Tania Laycock to prioritise personal tapes for digitising 

	CF
	JM still to deliver SAW1 and SAW2 tapes to ANU Archives and update tracking field when collections completed 

	CF
	DT1 tapes: JM to give to LB to bring back to Sydney for digitisation and metadata input. 



LINDA BARWICK
	2.1
	LB will ask Aidan if he is able to work on the ANDS RIF-CD project to liaise with researchers and software developers

	CF
	LB to provide metadata for GAC1 before NFG sends to seal. 

	CF
	LB will follow up again with Wayan if there is any unspent LIEF funding at NCI as she had not heard back from him. 

	CF
	In process: LB/NT/JM to discuss MoU with their relative Dept Finance officers and Business Liaison Office about correct procedures.

	CF
	LB to email Nick Evans to see if he is interested in setting up MoU. 



NICK FOWLER-GILMORE
	2.3
	NFG to follow up with ICT about getting his Unikey connected to Azoulay

	CF
	Waiting on metadata to be complete on GAC1 before ingesting. 




NICK THIEBERGER
	CF
	NT to point out similar material for the rest of the team as examples of what kinds of things might be suitable for iTunes U

	CF
	In process: LB/NT/JM to discuss MoU with their relative Dept Finance officers and Business Liaison Office about correct procedures.



AMANDA HARRIS
	2.1
	AH will send the NABU login to NFG so that he can begin testing.

	3
	[bookmark: _GoBack]AH to update PDSC website with current LIEF CIs as steering committee
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