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Minutes, PDSC Unit Meeting
Room 238, Transient Building F12, University of Sydney
Wednesday, 8th February, 3pm. 2012

Present: Linda Barwick (LB), Nick Fowler-Gilmore (NFG), Georgina Burke (GB), Nick Thieberger (NT via skype)

Apologies: Julia Miller (JM) Amanda Harris (AH) Aidan Wilson (AW). 

AW is doing fieldwork till late April and will not be participating in meetings but should still receive minutes and agenda. 
Note: LB mentioned that GB would like to record the meeting. NT agreed to this. 

1. Business arising from previous meeting
The minutes of previous meeting (11th January 2012) were not accepted at this meeting but via email dated 10th February 2012. 

4.4. ACTION: AW will cull files in processing area whilst on fieldwork. Carry forward.
6.3. ACTION: AW working out how to do batch conversion of RD1 files (large .movs to .mp4). ICT advise to hold off using azoulay server to do this until it is upgraded. Carry forward to AW’s return to work.
8.1. Batch Processing now working. 
4.9. ACTION: GB reported that she will wait for JM’s return to seek her advice on suitable transport of MG1 (Groves) tapes to ANU. Carry forward.
7.1. ACTION: GB to determine location of DL1 original tapes and amend notes in tracking /location fields in catalogue as ANU archives (Karina Taylor) have reported to GB they do not have them.  Carry forward for JM’s return. LB wants JM to investigate location of any collections that need to be passed on to the ANU archives. She stated that Andy Pawley took delivery of DL1. ACTION: JM to deliver any ANU tapes that aren’t in ANU archives that we have completed digitisation of,  to Karina Taylor (ANU Archives) . 
2.2.3. NT suggests blogs done quarterly. ACTION: GB to blog quarterly based on  metrics report for one blog and draft contents blog for NT to edit (notifying him it is there!) before publishing. 
7.2. Most emails in contact list are updated. NT commented that Z’graggen shouldn’t be contacted so we need to add Christian Kaufman’s email. ACTION: NT to email LB Christian Kaufman’s email address. LB also suggested we continue to add email addresses up to time of final upload as Silvia Pfieffer wanted this field to be complete before changeover to NABU. 
7.3. Testing NABU: GB reported she has tested filters but presently you can’t search or edit. ACTION: testing of NABU to be carried forward until more functions are operable. 
6.3. JM was to investigate why some Jim Fox files are so much bigger than others and which files are best for archiving. NT was querying why jpeg 2000 files were so different from .mov files and Damsmart explained jpeg2000 smaller as they have lossless compression on them. Carry forward action to discuss with JM. 
2.1.2. LB waiting for project management plan to be produced by Intersect  (see LB’s report). ACTION: LB to email CI’s on upcoming collections that may be suitable to trial ExSite (new name for FieldHelper). 
5.2. LB and NT can’t meet with Ben Evans at this stage. See NT’s report below. 
6.6. Joseph Toltz delivered his Holocaust testimony tapes for pro bono digitisation. NFG working on this. ACTION: LB needs to supply NFG with her DAT player to see whether unplayable tapes may be long play. 
10.1. ATSIDA (UTS) quote for external digitisation was sent off on 15th December  and we haven’t heard back from them yet. LB reluctant to follow up until new system is up and running. 
2.3.1. Passwords for Audio Cube 2 are set now. 
6.1. NFG printed out list of files he has ingested. 
6.4. GAC1 (Comin collection from Italian Folk Ensemble submitted by LB): NFG to digitise last tape.
12.1. NT has solved problem of RN1 files having 0 mb. 

2. PDSC Sydney reports 
2.1.  Director’s Report (LB) - full report attached
2.1.1. [bookmark: _GoBack](see report for further details) Heath Cooper (eResearch Manager) at Sydney ICT is meeting Glenn Maloney and Steve Manos at NeCTAR tomorrow. LB is concerned that Steve may be confused about PARADISEC Melbourne’s local requirements vis a vis the national PARADISEC server existing on cloud. ACTION: NT to discuss these requirements with Steve. LB to call Steve. 
2.1.2. ExSite ( previously named FieldHelper) is presently being developed. One requirement of the ANDS funding is to prove a certain number of ingestions into a repository (doesn’t have to be PARADISEC) and having connections to Research Data Australia which is built into NABU specifications. LB suggests trying to get NABU operational before end of ExSite development  in order to meet these funding requirements. 
LB had mentioned to them the need for project management support for PARADISEC’s role in ExSite and she is waiting to hear back from Intersect if funding is available.
2.1.3. LIEF: LB has ordered Dobbin system. LIEF grant expressions of interest for 2013 funding close 15 February and Deb Mitchell has approached LB to submit another grant. Possible suggestions for this for PARADISEC might be applying for a second round of equipment funding to replace the 2 audio cubes which are now out of warranty (should cost around $24,000). LB also suggested further NABU development funds. NT was concerned about developing too many disconnected projects and had concerns about working with Deb Mitchell. ACTION: LB and NT to talk further about considering pros and cons of LIEF bid for 2013. 

2.2. Sydney Report (GB/AH). See full report. 
2.2.1. EXTERNAL DIGITISATION: We are unable to do the requested work for UOW as there is no existing MoU (Memorandum of Understanding)under which we could do the work without incurring excessive paperwork and university surcharge. NT reported that Melbourne University now operates in similar way so they are not an option. LB suggested in future doing small jobs on pro bono basis but we cannot take on large jobs unless the client has an existing MoU with the relevant organisation. ACTION: AH to contact UOW and explain we are unable to help them. 

2.3. Audio Preservation Officer Report (NFG). Full report attached.
2.3.1. GAC1 (Barwick collection of Italian songs). LB commented she had been approached by members of Italian community who want to deposit further material with PARADISEC. NT approved this. ACTION: LB to provide metadata for GAC1 before NFG sends to seal. 
2.3.2. CR1 digitisation: NFG has 2 tapes left to do. 
2.3.3. ACTION: NFG to audit audio room for any material that remains to be ingested. LB suggests doing some of JM’s ingestion if she is overloaded. 

3. PDSC Melbourne Report (NT).
3.1. Large files issue: NT working through this problem. 
3.2. Solomon Islands Museum. NT may apply to Endangered Archives project for funding at end of 2012. NT suggested gathering material and doing initial work. Also possibility of getting AUSAID funding or seed funding from university. 
3.3. NCI: discussed how to redirect any unused LIEF funds at ANU given that NCI will be handing over responsibility for the repository. It was agreed that if there was any unspent funds it should be redirected to Robot Parade for additional installation work on the deployment of Nabu on the new server. LB suggested that ANU could invoice Robot Parade directly for this work which falls under the existing LIEF planning and hence would need no variation to contracts.  ACTION: LB to contact Wayan Arka to determine if there are any funds leftover. ACTION: LB to ask Aaron Corn (ANU) how his share of LIEF funds are going. 

6.   Collections Report
	AIT1
	Dialect Tkdaya/Teuda from Taiwan. Apay Tang recording her grandfather. Awaiting more metadata from depositor. No work required from PDSC. 

	CR1
	Calvin Roesler collection. 2 tapes left to ingest. Metadata is coming off tape covers. Ruth Roesler has other material and text to include. NT will ask her what she wants done with the original tapes and will discuss this with NLA. ACTION: NT to talk to Kevin Bradley (NLA) about whether they would be prepared to provide tape storage.  ACTION: GB/AH to review quality of metadata and report any issues back to the next meeting. 

	GE1MAthesis
	Murray Garde arranged for deposit of this thesis on Sa language from Vanuatu/

	LG1
	Lauren Gawne is still in field and managing her own metadata input.

	NT5-
	ErakorChurch-006.mxf: NT checked why this file was listed as waiting, and reported that it has been ingested and in repository. ACTION: GB/AH to amend guidelines for depositors to include mxf files as acceptable.  

	RJL1
	Lacey collection , 120 tapes. Metadata entry is complete. 

	BN1
	Adrian Clynes, Brunei. Delivered disk to NT and depositor is now in the process of entering his own metadata. 

	JN2
	John Newman collection, ANU. Action: Ask JM to provide report on her  return. 

	MLC1
	Margaret Carew recordings have been added to collection. 

	CF1
	Cathy Falk collection, still some work needed on metadata but being managed by depositor.

	GAC1
	Antonio Comin (via Linda Barwick). Recordings of traditional Italian music from Adelaide. NFG has digitised files and LB has to listen to them to complete metadata (see 2.3.1.)





7. NABU updates
We have agreed with Robot Parade (Silvia Pfeiffer) to push back the milestone dates. See shared document titled “Effort Planning PARADISEC” on google docs for new timeline of agreed dates. LB commented we may need extra funding (see above) to support Robot Parade to assist in commissioning and testing the NeCTAR Research Cloud server. 

8. ATSIDA / UTS
Duncan Loxton requested a quote for material to deposited in ATSIDA at UTS. Quote was sent on 15th December but we have not heard back. Due to present state of flux in our systems we will wait for further contact from ATSIDA and will not be pursuing it further. 

9. Other Business 
Future meeting dates are: 
14th March, Wednesday, 3pm
17th April, Tuesday, 10:30am



Meeting closed at 4:20pm

Next meeting: Wednesday 14th March, 3pm. 
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ACTIONS TO COMPLETE :
Note: actions carried forward from prior meetings appear above bold line, otherwise, if no new actions ‘CF’ indicates a carried forward action. 

AIDAN WILSON
	4.4. 
	CF: Aidan will cull files in processing area whilst on fieldwork.

	6.3.
	CF: Resolving batch conversion of RD1 files (large .movs to .mp4). Wait till return from field.  

	7.3.
	CF: Testing of NABU for batch updating, importing, creating a new record with 10 different roles, etc. when functions are available (eg; edit, search). See google docs shared file titled “effort planning PARADISEC”. 





GEORGIE BURKE
	4.9.
	GB reported that she will wait for JM’s return to seek her advice on suitable transport of MG1 (Groves) tapes to ANU. 

	7.1.
	Determine location of DL1 original tapes and amend notes in “tracking field” /location field. Enquire with JM on her return.  

	7.3.
	Testing of NABU for batch updating, importing, creating a new record with 10 different roles, etc. when functions are available (eg; edit, search). See google docs shared file titled “effort planning PARADISEC”.

	2.2.3.
	GB to blog quarterly based on metrics report for one blog and draft contents blog for NT to edit (notifying him it is there!) before publishing. 

	6NT5
	GB/AH to amend guidelines for depositors to include mxf files as acceptable.  

	6CR1
	GB to review quality of metadata and report back to meeting any issues. 




JULIA MILLER
	6.3. 
	CF:  LB to discuss with JM the discrepancy in Jim Fox file sizes (this has now been resolved but need to update Julia on it).

	7.1.
	CF: JB to deliver any ANU tapes that aren’t in ANU archives that we have completed digitisation of, to Karina Taylor (ANU Archives). Discuss with GB first [amended action] 

	7.3

	CF: Testing of NABU for batch updating, importing, creating a new record with 10 different roles, etc. when functions are available (eg; edit, search). See google docs shared file titled “effort planning PARADISEC”.



LINDA BARWICK
	2.1.2
	CF: Send email to CI’s for suggestions on upcoming collections that may be suitable to trial Exsite (new name for FieldHelper). 

	7.3.
	CF: Testing of NABU for batch updating, importing, creating a new record with 10 different roles, etc. when functions are available (eg; edit, search). See google docs shared file titled “effort planning PARADISEC”.

	6.6. 
	CF: LB needs to supply NFG with portable DAT player to playback Toltz cassettes. 

	2.1.3.
	LB and NT to talk further about considering pros and cons of LIEF bid for 2013. 

	2.3.1
	LB to provide metadata for GAC1 before NFG sends to seal. 

	3.3.
	LB will ask Wayan if there is any unspent LIEF funding at NCI. 

	3.3.
	LB to ask Aaron Corn how his share of LIEF funds are going. 




NICK FOWLER-GILMORE
	6.4.
	Will continue working on GAC1 and let LB know when digitisation is complete and she will provide metadata prior to ingestion. 

	7.3.
	CF: Testing of NABU for certain tasks (talk to LB about these).

	2.3.3.
	NFG to audit audio room for any material that needs to be ingested. LB suggests doing some of JM’s ingestion if she is overloaded. 





NICK THIEBERGER
	7.2. 
	Email LB Christian Kaufman’s email address or enter directly into catalogue.

	7.3.
	CF: Testing of NABU for batch updating, importing, creating a new record with 10 different roles, etc. when functions are available (eg; edit, search). See google docs shared file titled “effort planning PARADISEC”.

	2.1.1.
	NT to discuss with Steve Manos what PARADISEC’s local requirements are. 

	2.1.3.
	LB and NT to talk further about considering pros and cons of LIEF bid for 2013. 

	6CR1
	Talk to Kevin Bradley (NLA) about whether they would want to archive CR1 original tapes collection. 



AMANDA HARRIS
	7.3.
	CF: Testing of NABU for batch updating, importing, creating a new record with 10 different roles, etc. when functions are available (eg; edit, search). See google docs shared file titled “effort planning PARADISEC”.

	2.2.4. 
	AH to contact UOW and explain we are unable to digitise their material  

	6NT5
	GB/AH to amend web guidelines to include mxf files as acceptable.  
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