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[bookmark: _GoBack]Minutes, PDSC Unit Meeting
Room 238, Transient Building F12, University of Sydney
10: 30 am Wednesday 11 January 2012


Present: Linda Barwick (LB), Nick Fowler-Gilmore (NFG), Amanda Harris (AH), Georgina  Burke(GB), Aidan Wilson (AW), Nick Thieberger (NT via skype)

Apologies: Julia Miller (JM)


1. Business arising from previous meeting
Minutes from the previous meeting accepted with the amendment that Action 6.1. should read “NFG to talk to Mark Campbell at AIATSIS and/or Greg Moss for advice about processing tapes recorded on slow speeds.”
2.2.1.  SLNSW paid first invoice on 29 Nov 2011. Another invoice has been sent to Sally Hone.
4.4. ACTION: AW to carry forward his action to cull files in the “processing area” of Azoulay
4.9. GB is awaiting JM’s return at the end of Jan – ACTION: carry forward action to return the Groves tapes.
4.10. NFG and LB are awaiting a response from Syncrotech on the purchase of the Dobbin package.  The furniture is being delivered on 17 Jan.
6.1. NFG’s issue with digitising tapes recorded at slow speed has been resolved. 
6.3. AW is looking into batch conversion of RD1 files (possibly ffmpeg or ogg) – ACTION: carry forward
6.3. ACTION: Carry forward action for JM to investigate discrepancy in JF file sizes with Damsmart.
7.1. AH has added a note to Laycock, Voorhoeve, Dutton and Wurm collections to note that copies are held in the ANU Archives.  Some of them may not be (Laycock?)  ACTION: Georgie to check and adjust notes in the catalogue about the current location of these collections.

2. PDSC Sydney reports 
2.1.  Director’s Report (LB) - full report attached
2.1.1. LB reported that the HuNI (Humanities Network Infrastructure) NECTAR bid, in which PARADISEC is a participant, was successful. This will mean additional exposure for PDSC and collaboration with other humanities repositories. LB travelled to Melbourne to partake in the Research Expert Advisory Panel. Jane Hunter and Paul Eckert’s project was also funded – their fieldnote scanning work may be useful for PDSC.
2.1.2. The Fieldhelper tool is to be renamed and a project plan will be drafted in the next month. LB is on the board for this development and suggests that we could trial developing a PDSC profile and using it for collections waiting to go into our collection along with actual field-testing. ACTION: LB to send email to CI’s for suggestions on upcoming collections that may be suitable to trial FieldHelper.
2.1.3. LB has been in touch with ICT about transferring the NCI repository to Sydney since Olaf Delgado- Friedrichs has resigned. Ben Evans has suggested putting it on a box and sending it to Sydney although the scripts etc. would need to be redone. AW reported that Olaf has still been helping out with minor tasks. LB suggested that Ben Evans might be persuaded to keep the collection there, but if it needs to be moved, it’s possible that some LIEF funds will be freed up from the NCI allocation.

2.2. Sydney Report (GB/AH)
2.2.1. The ATSIDA quote has been sent out
2.2.2. GB suggested following up on the location of ANU tapes, but LB suggested this is not a current priority and is something that the ANU Archives need to sort out. GB will focus on data updating for the new Database – contacts, users etc.  The next trial import will be within two weeks.
2.2.3. ACTION: GB will blog monthly with statistics generated from Olaf’s monthly report and any interesting new collections/ collector’s biographies
2.2.4. GB asked about monitoring errors in the automatic Azoulay reports and LB clarified that the emails should be monitored by the audio officer. NFG can pass on any catalogue issues to GB should they arise.
2.2.5. AH reported that Nick Ward and Isabel O’Keeffe’s 2012 contracts have been renewed
2.2.6. AH has reviewed the functionality of the new Nabu database and posted one issue, but is yet to look through the data

2.3. Audio Preservation Officer Report (NFG) Full report attached.
2.3.1. Late last year, Audiocube 2 began demanding a new password, this problem has now been fixed and NFG is now documenting the administrator passwords.  ACTION: They will be printed and left in the audio desk drawer.
2.3.2. The new desk for room 239 has been ordered and will soon be delivered
2.3.3. The ordering of Dobbin software is ongoing – awaiting response from Syncrotech.

3. PDSC Melbourne Report (NT).
3.1. NT reported that the Sustainable Data from Digital Research Conference went well with twice as many registered participants as expected. The conference audio files still need to be segmented and added to the SeS archive conference publication. LB added that the music transcription workshop run by Sally Treloyn and Myf Turpin went well and attendees have discussed having an annual meeting – it would be good to include this in future conferences.
3.2. NT reported that the software development of Nabu is progressing well; collection level info is currently being stored separately in a spreadsheet because of ANDS harvesting. Nabu doesn’t yet have real collections data in it. New collections can be entered into the existing catalogue, but any changes to existing collections should go through the spreadsheet.
3.3. NT went to a workshop in Leipzig and many participants are keen to revive DELAMAN, which fell apart when LB pulled out. NT is involved in the revival.
3.4. In Melbourne, Ted Schwartz’s collection is being processed - he and Margaret Mead collaborated on fieldwork, so this is an important collection being deposited with PDSC. Melbourne is also digitising John Newman’s PNG work (Alberta) and Adrian Clynes’ Brunei tapes. LB noted that we haven’t focused in particular on our international collections and this could be the subject of a blog post.

4. PDSC ANU report (JM) not tabled as JM is currently on leave.

5. LIEF update.
5.1. Most milestones for the LIEF project are in progress: the staff are in place, the equipment is being ordered, the software design is progressing, and Melbourne is making progress on the content enrichment side of digitising, ANU are continuing to digitise the Wurm materials and looking at beginning on Aaron Corn’s videos.
5.2. Some of the NCI upgrade was done by Olaf, and they may argue that they need all of the funds allocated. ACTION: LB and NT to meet with Ben Evans – NT suggests waiting until the repository has been moved before discussing the details of funding.
5.3. LB is writing the ARC progress report and will outline the issues with equipment failures and request that the remaining money be held over until the middle of the year.
5.4. NT noted that the Catherine Ingram video collection along with other items are with Damsmart and will soon be returned to PDSC.
5.5. LB reported that she met Richard Manner who has replaced Russell Emerson as technical officer with Performance Studies. He has invited us to come and check out the SAMMA system installed by Russell for digitising video.
5.6. Video ingestion can now be uploaded. 

6. Collections report.
6.1. NFG has been processing files from Melbourne and working through the malformed files which have built up on Azoulay, he is resolving what issues he can and sending them through to be sealed. ACTION: NFG to include a list of files in his next written report. NFG pointed out that mp3 files don’t need to be created in Melbourne as this is an automatic part of the Sydney procedure. 
6.2. CR1 is almost finished – 2 tapes left to digitise.
6.3. GAC1 (Italian music in Adelaide) has been started, ACTION: NFG will continue working on this and let LB know when digitised – LB will need to complete metadata before the files are sealed.
6.4. Sally Hone is yet to bring in more tapes from the State Library
6.5. LB reported PDSC has been approached by Joseph Toltz who is working on the musical memories of Holocaust Survivors and is offering to pay for us to digitise 6 DATs.  The meeting agreed that we could offer to fit these in around other digitising work and NFG noted that he would be able to do this immediately. ACTION: LB to contact Joseph.

7. NABU: New Database Design
7.1. LB commented that ISO date field is requiring data entry where there is no date provided. GB is keeping notes of unusual date formats and LB has given GB a printout of date irregularities.  
7.2.  Contacts List is being updated directly into the catalogue. ACTION: GB to continue to update emails. 
7.3. Testing Procedure for switch to new database – LB noted that we need to think of real world tests for NABU.  ACTION: All staff to test NABU for batch updating, importing, creating a new record with 10 different roles,  etc.   
Milestones – NT reported that the underlying system is complete, dummy data has been imported and we are currently trialling and making comments.  The next milestones will be the OLAC harvesting and import of METS metadata. Files will need to be located in the same place as the catalogue, so it is important to figure out where the repository will end up. Everything should be in the new database software by April.

8. Batch Processing
8.1. Batch processing is now running again. ACTION: AW will try and recreate the problems so that he can understand what wasn’t working and liaise with NFG – there should be an export xml file present for every file that has been archived.

9. Format of minutes
9.1. GB and AH will make a list of actions for each person rather than a table so it’s easier to check off to do lists. 

10. ATSIDA / UTS
10.1. Quote was sent on 16 Dec. ACTION: Carry forward further discussion to the next meeting. 

11. Blog Posts
11.1. NT is about to post an annual update. ACTION: GB will start doing a monthly blog about an interesting collection, including a biography of an individual depositor/collection.

12. Other Business 
12.1. It has been noticed that some of the RN1 files are 0KB – NT has discovered that they were the same before being uploaded to Azoulay. ACTION: NT to check the original hard drive and follow up.
12.2. The next meeting will be 10:30am on the 8 Feb and then alternating Tuesdays and Wednesdays monthly after that. 

Meeting closed at 11:50am




Next meeting: Wednesday 8th Feb

Future Meeting Dates to be discussed at next meeting. 



ACTIONS TO COMPLETE :

AIDAN WILSON
	4.4. 
	Carry forward his action to cull files in the “processing area” of Azoulay.

	6.3.
	Carry forward action : Looking into batch conversion of RD1 files (possibly ffmpeg or ogg).

	7.3.
	All staff to test NABU for batch updating, importing, creating a new record with 10 different roles,  etc.   

	8.1.
	Will try and recreate the batch processing problems so that he can understand what wasn’t working and liaise with NFG





GEORGIE BURKE
	4.9.
	Carry forward action to return the Groves tapes to ANU.

	7.1.
	Carry forward : To amend notes in the catalogue about the current location of these ANU collections.

	2.2.3.
	Will blog monthly with statistics generated from Olaf’s monthly report and any interesting new collections/ collector’s biographies ( and 11.1.)

	7.2.
	To continue to update emails in contact list. 

	7.3.
	All staff to test NABU for batch updating, importing, creating a new record with 10 different roles,  etc.   




JULIA MILLER
	6.3.
	Carry forward action to investigate discrepancy in Jim Fox file sizes with Damsmart.

	
	



LINDA BARWICK
	2.1.2
	Send email to CI’s for suggestions on upcoming collections that may be suitable to trial FieldHelper.

	5.2.
	LB and NT to meet with Ben Evans – NT suggests waiting until the repository has been moved before discussing the details of funding.

	6.6.
	To contact Joseph Toltz to arrange drop off of tapes. 

	7.3.
	All staff to test NABU for batch updating, importing, creating a new record with 10 different roles,  etc.   

	10.1.
	ATSIDA quote for digitisation: Carry forward further discussion to the next meeting. 




NICK FOWLER-GILMORE
	2.3.1.
	Audio Cube 2 passwords will be printed and left in the audio desk drawer.

	6.1.
	NFG to include a list of files he is sending to seal in his next written report.

	6.4.
	Will continue working on GAC1 and let LB know when digitisation is complete. 

	7.3.
	All staff to test NABU for batch updating, importing, creating a new record with 10 different roles,  etc.   





NICK THIEBERGER
	5.2.
	LB and NT to meet with Ben Evans – NT suggests waiting until the repository has been moved before discussing the details of funding.

	7.3.
	All staff to test NABU for batch updating, importing, creating a new record with 10 different roles,  etc.   

	12.1
	NT to check the original hard drive for RN1 files to see if files were originated with 0 mb size and follow up.
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