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Minutes, PDSC Unit Meeting

Room 238, Transient Building F12, University of Sydney

Tuesday 29th November 2011
3pm
Present: Linda Barwick (LB), Nick Fowler-Gilmore (NFG), Amanda Harris (AH)
Apologies: Nick Thieberger (NT), Georgina Burke (GB), Julia Miller (JM), Aidan Wilson (AW)
1. Business arising from previous meeting
Minutes of previous meeting were accepted with 2 amendments:
Action 4.10 NFG and LB need to liaise about the purchase of the Dobbin package through Syncrotech – this does not go through Eileen Corrigan and University purchasing

Action 8.2 amended to: LB will send LIEF update as part of her director’s report.  
Revised minutes to be circulated with the current minutes.
1.1. (4.4) AW’s culling of Processing Area on Azoulay needs to be carried forward

1.2. (4.9) GB needs to send Groves tapes back to JM (carry forward)

1.3. (4.10) Dobbin package still needs to be ordered – LB & NFG to meet to discuss

1.4. (6.1) Allocating new passwords for access to Store through NCI can be done on a case by case basis – individual users can request directly to NCI when they need access.

1.5. (6.3) AW showing JM & GB how to upload metadata to the catalogue to be carried forward. AH can also do this.

1.6. (6.4) uploading of DL2 metadata is ongoing

1.7. conversion of RD1 files from .mov to .mp4 is still to be carried forward – AW to discuss batch conversion programs with GB. NT and LB will need to assess the quality of the original videos before they are converted

1.8. Carry forward JM’s discussion with Damsmart about size of JF files
2. PDSC Sydney reports 

2.1. LB – see attached director’s report

2.2. GB/AH – see attached report, 

2.2.1. LB asked that ACTION: AH find out whether any money has been paid towards the first invoice to SLNSW

2.3. NFG – see attached report, 

2.3.1. LB highlighted that the fan failure in Audiocube 1 is the 4th equipment failure in the last month, she commended NFG for solving the problem with the help of ICT. 

2.3.2. LB confirmed that purchase of the Dobbin unit is not NFG’s sole responsibility and suggested that she and NFG meet next week.  ACTION: NFG to contact LB to make a time to meet next week.
3. PDSC Melbourne Report (NT)

3.1. NT has mainly been occupied with the upcoming conference Sustainable data from digital research: Humanities perspectives on digital scholarship. 54 have registered already, with probable numbers around 70. The book for the conference is also in its final stages.
4. PDSC ANU report (JM) 
4.1. JM has been discussing the purchase of two new PDSC workstations with Aaron Corn and is hoping to secure a larger space.  She will send through a full report in the coming weeks.

5. LIEF update (see LB report (2.1))

6. Collections report

6.1. NFG raised an issue with some of the Roesler tapes which have now all been cleaned.  Some are recorded at a very slow speed and NFG hasn’t been able to successfully digitise them.  LB suggested ACTION: NFG talk to Mark Campbell at AIATSIS and/or Greg Moss for advice.  AH noted that Aidan and Diego may have had to deal with this speed before, so may have some suggestions.

7. ANU Archives

7.1. There seems to have been a miscommunication between PARADISEC and the ANU Archives in the process of discussions around the digitisation of Tania Laycock’s personal tapes that were originally kept with the DL collections. The Laycock, Voorhoeve, Wurm and Dutton tapes in our collection were given to PARADISEC by academics in the Linguistics department in 2003 – the tapes were previously stored in boxes in offices there.  This predated the deposit of those tapes in the ANU Archives.  The Archives have recently complained that it should be acknowledged in PDSC’s catalogue that that’s where the tapes are held. ACTION: AH to update the relevant collection records with a note about the ANU archives and review the operations manual in regard to tracking the location of tapes.

8. Local Infrastructure Issues (Air-con, furniture, etc.)

8.1. ACTION: GB to follow up on air-con again and emphasise that this is an OH&S issue, if no result, LB will follow up further up the line. 

8.2. NFG needs to measure up space and decide on furniture to fit into the audio rooms ACTION: NFG to arrange time with LB next week to decide on furniture to be ordered.

8.3. LB suggested that it may be possible to repair the electrical cables in the preservation room. ACTION:  AH/GB to talk to Eileen about it repair and replacement of vacuum cleaner and see if the school can pay for it.  If not, it could be paid for out of the LIEF account.

8.4. NFG noted that it gets quite dusty in the preservation room. ACTION: AH to show NFG how to book a cleaning job.

9. Any other business

9.1. We have been asked to quote on digitisation work for ATSIDA at UTS. LB noted that because of difficulties with the University’s overheads fees and external contracts, we can only carry out work for external clients where there is an existing agreement between the University of Sydney and that client. ACTION: AH to check with Susan Murray-Smith whether Fisher library have an existing agreement with ATSIDA and to ask GB not to do anything further until this is resolved.

9.2. NFG suggested that it would be nice to have Christmas drinks before the University Closedown. Drinks scheduled for 1pm on the 16 December at the Rose Hotel in Cleveland St.  ACTION: NFG to draft an invite to be circulated.
Next meeting: Wednesday 11 January 10:30-11:30 

Meeting closed at 4pm

ACTIONS TO COMPLETE from meeting of 29/11/11 

	Item No.
	Action required
	LB
	NT
	JM
	AW
	AH
	NFG
	GB

	2.2.1
	AH find out whether any money has been paid towards the first invoice to SLNSW
	
	
	
	
	X
	
	

	6.1
	NFG talk to Mark Campbell at AIATSIS and/or Greg Moss for advice.  AH noted that Aidan and Diego may have had to deal with this speed before, so may have some suggestions.
	
	
	
	
	
	X
	

	7.1
	AH to update the relevant collection records with a note about the ANU archives and review the operations manual in regard to tracking the location of tapes.
	
	
	
	
	X
	
	

	8.1
	GB to follow up on air-con again and emphasise that this is an OH&S issue, if no result, LB will follow up further up the line. 
	X
	
	
	
	
	
	X

	8.3
	AH/GB to talk to Eileen about it repair and replacement of vacuum cleaner and see if the school can pay for it.  If not, it could be paid for out of the LIEF account.
	
	
	
	
	X
	
	X

	8.4
	AH to show NFG how to book a cleaning job.
	
	
	
	
	X
	X
	

	9.1
	AH to check with Susan Murray-Smith whether Fisher library have an existing agreement with ATSIDA and to ask GB not to do anything further until this is resolved.
	
	
	
	
	X
	
	

	9.2
	NFG to draft an invite to Christmas drinks to be circulated
	
	
	
	
	
	X
	


ACTIONS CARRIED OVER FROM PREVIOUS MEETINGS:

	Item No.
	Action required
	LB
	NT
	JM
	AW
	AH
	NFG
	GB

	4.4
	AW to think of way to do cull “processing area” folder files easily


	
	
	
	X
	
	
	

	4.9
	GB to arrange to send Groves tapes back to JM
	
	
	
	
	
	
	X

	4.10
	NFG and LB to liaise about the purchase of the Dobbin package through Syncrotech and purchase of furniture
	X
	
	
	
	
	X
	

	6.3.
	AW or AH to show GB and JM how to import metadata from excel spreadsheet
	
	
	
	X
	X
	
	

	
	RD1 (Ros Dunlop) AW to discuss batch conversion programs from .mov to .mp4 with GB. LB/NT to determine quality of original video files before conversion takes place.

	X
	X
	
	X
	
	
	X

	
	JM to ask Damsmart why some JF files are so much bigger than others and which file formats are best for archiving. 


	
	
	X
	
	
	
	


