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PARADISEC




Unit Meeting

Room 238, Transient Building F12, University of Sydney

Tuesday 20th September 2011

10:30am

Present: Linda Barwick (LB), Nick Fowler-Gilmore (NFG), Amanda Harris (AH), Julia Miller (JM)

1. Apologies: Nick Thieberger (NT), Georgina Burke (GB)

2. Minutes of previous meeting were accepted with 2 amendments:

· AH deleted the comment left on page 1 under Jim Fox collection.  

· LB revised Action 6.1 to read “LB to ask either NFG or Melbourne to digitise the sample dataset of the PNG Parliamentary collection”.

Revised minutes to be circulated with the current minutes.

3. Business arising from previous meeting

· (5.1) NFG has returned 21 tapes to the State Library and there are 25 more to be digitised – to be discussed further under collections

· (5.1) NFG and LB still need to follow up on purchase of the Dobbin

· (6.1) JM is still waiting to hear back from Ewan Maidment and John Harris about priorities for Harris’ cassettes

· (7.5) LB has included information about the Melbourne and Brisbane meetings in her Director’s report and will circulate to LIEF chief investigators

· (8.1) archiving of RD1 files is carried forward

· (8.3) JM will forward some example snapshots of tapes and reel covers to AH.  AH will add to the operations manual

· (8.5) discussion of remaining Capell tapes carried forward until NT’s return

· (8.6) GB reported that LG1 filenames seem fine in the catalogue (carry forward until NT’s return)
· (8.7) JM will hand over the Groves tapes to Michael Walsh this week to bring to Sydney

· (8.8) Jim Fox metadata carried forward

· (8.8) discussion of video formats carried forward until NT’s return (also 9)
· (8.10) JM is basing the Laycock fieldnotes on the standards for the Capell fieldnotes already digitised. They will come under collection DL2
· (8.11) NFG has added the cleaning/baking and digitisation of CR1 to the queue.

· Rob Hansen is booked to come on the 28th to adjust the Tascam

· JM still to provide LB with durations and number of files in the SocCog collection – discussion to be scheduled for when NT is back

· AH to liaise with NT on date of PDSC Inc. AGM
4. PDSC Sydney report (Linda, GB/AH, NFG)
LB

4.1. See attached Director’s report
AH & GB

4.2. Website updating is continuing, next will be personnel and contacts pages

4.3. Liaising with Andrew McIntyre about access to his collection – GB has left message to give password.

4.4. GB has drafted invoices for SLNSW. ACTION: AH to write to Ross Coleman to find out who at Fisher Library the invoice details should be sent to

4.5. GB is continuing to update contacts in the catalogue

NFG

4.6. Work on the SLNSW collection is the priority at the moment. LB noted that an inventory should always be included in tapes returned to depositors. ACTION: NFG to include inventory in Laycock tapes being returned to JM in Canberra (via Michael Walsh) and all future tape returns. ACTION: AH to call Sally Hone and clarify which tapes are needed by the 22nd Sep, also establish what the priorities are. ACTION: NFG to give AH an estimate of number of hours of recording digitised in number of work hours.

4.7. NFG will delay the equipment inventory until the fieldwork equipment has been returned. ACTION: AH to show NFG the equipment booking sheet on Azoulay and how it should be updated each time equipment is borrowed.
5. PDSC ANU report (JM)
5.1. JM has identified a need for Adobe Creative Suite on the second machine in her office, but it is a bit slow and can’t run CS5.5. JM asked whether any funds might be available to upgrade this equipment.  LB suggested ACTION: JM talk to Wayan as some of the money previously allocated to NCI may now be available.  JM could also keep an eye out for any equipment grants within her department and should talk to Aaron Corn who has money for a video digitisation suite.  The equipment is yet to be bought, but JM may be able to access that equipment.

5.2. LB asked that ACTION: JM keep pursuing people at ANU to find out how much video is yet to be digitised.  ACTION: JM will send a summary to accompany the minutes.

5.3. See attached report from JM 
6. LIEF update:

6.1. Catalogue redesign – ongoing, nothing to report
6.2. Content enrichment plans – to be discussed with NT on his return
6.3. Equipment upgrade – Dobbin has not yet been ordered ACTION: LB and NFG to ensure this is done before the next meeting
6.4. Data storage / archiving developments – see attached Director’s report
6.5. PARADISEC upgrade project (USYD) – the Azoulay upgrade is still not complete – see Director’s report for further details.
7. Collections report

7.1. NFG is only working on the SLNSW materials at the moment 

7.2. JM is working on Laycock (DL1&2) and Wurm (SAW) and also has tapes from Mary Ayres from Southern New Guinea. ACTION: JM will create a collection record for these new tapes.

7.3. CR1 – once they’ve been treated and cleaned they need to be digitised. They will eventually need matching up with the fieldnotes.

7.4. RD1 is still awaiting upload (delayed because of Azoulay problems)
8. Any other business 
8.1. NFG expressed dissatisfaction with the University’s Exchange email interface (Entourage). AH agreed that it is frustrating.

Next meeting: Wednesday 19th October
Meeting closed at 11:30am

ACTIONS TO COMPLETE from meeting of 20/9/11 

	Item No.
	Action required
	LB
	NT
	JM
	AW
	AH
	NFG
	GB

	4.4
	AH to write to Ross Coleman to find out who at Fisher Library the invoice details should be sent to
	
	
	
	
	X
	
	

	4.6
	NFG to include inventory in Laycock tapes being returned to JM in Canberra (via Michael Walsh) and all future tape returns. 
	
	
	
	
	
	X
	

	4.6
	AH to call Sally Hone and clarify which tapes are needed by the 22nd Sep, also establish what the priorities are. 
	
	
	
	
	X
	
	

	4.7
	AH to show NFG the equipment booking sheet on Azoulay and how it should be updated each time equipment is borrowed.
	
	
	
	
	X
	X
	

	5.2
	JM to keep pursuing people at ANU to find out how much video is yet to be digitised.  
	
	
	X
	
	
	
	

	5.2
	JM will send a summary of recent activities to accompany the minutes.
	
	
	X
	
	
	
	

	6.3
	LB and NFG to ensure Dobbin is ordered before the next meeting
	X
	
	
	
	
	X
	

	7.2
	JM will create a collection record for these new tapes.
	
	
	X
	
	
	
	


ACTIONS CARRIED OVER FROM PREVIOUS MEETINGS:

	Item No.
	Action required
	LB
	NT
	JM
	AW
	AH
	NFG
	GB

	
	
 NFG and LB to follow up on purchase of Dobbin. 
	X
	
	
	
	
	X
	

	6.1
	JM to assist Ewan Maidment with setting up metadata entry, and to ask JH and EM to prioritise the cassettes (select first 5-10)
	
	
	X
	
	
	
	

	6.1
	LB to ask either NFG or Melbourne to digitise the sample dataset of the PNG parliamentary collection
	X
	
	
	
	
	
	

	8.1
	
GB will archive the RD1 mp4 files when moratorium lifted. 
	
	
	
	
	
	
	X

	8.1
	LB to discuss with NT whether all mp4 files in the queue should be transcoded to mxf.
	X
	
	
	
	
	
	

	8.3
	LB to liaise with AH and JM to agree on standards for scanning handwritten metadata, eg; file-naming, format etc and update operations manual
	X
	
	
	
	X
	
	

	8.4
	NT to ingest CF1 tapes that have been received.
	
	X
	
	
	
	
	

	8.5
	NT/LB to discuss archiving remaining Capell tapes when NT returns 23rd September
	X
	X
	
	
	
	
	

	8.6
	GB to enquire with NT whether LG1 is uploaded now on his return.


GB to correct naming problems on some LG1 files. 
	
	
	
	
	
	
	X

	8.8
	JM to complete metadata for Jim Fox videos. 
	
	
	X
	
	
	
	

	8.8
	LB / JM / NT to discuss whether to archive mxf or .mov files, seeking further information from DAMSmart if necessary.
	X
	X
	X
	
	
	
	

	9
	LB to discuss with NT developing a PARADISEC video guide, perhaps in conjunction with a best practice video ingestion workshop considering file size, formats, etc.

	X
	
	
	
	
	
	

	
	Update inventory of equipment and enclose inventory sheet in each 
	
	
	
	
	
	X
	

	
	NFG to contact Diego Mora to discuss replicating Studer fault.
	
	
	
	
	
	X
	

	
	JM to provide LB with type of formats, durations and size of files as well as number of files coming from SocCog collection. And arrange meeting date about it.
	
	
	X
	
	
	
	

	
	NT and AH to liaise on timing and notification of PDSC Inc.  meeting in December


	
	X
	
	
	X
	
	


