DRAFT MINUTES

PARADISEC Unit Staff Meeting

Room 238, Transient Building F12, University of Sydney

26th July 2011, 3pm

Present: Linda Barwick, Nick Fowler-Gilmore, Amanda Harris, Georgina Burke, Neill Li (ICT), Justin Chang (ICT) and via webex : Julia Miller, Nick Thieberger, Aidan Wilson
1. Minutes accepted from last meeting dated 19th July 2011
2. Business Arising from Previous Meeting

2.1.  audio@paradisec.org.au emails now redirected to NFG. 
3. PDSC Sydney Reports:

3.1. Admin Report (GB, Sydney)

3.1.1. GB reported that all requisition of goods should take place internally either through SLAM (Julie Fraser), Corporate Express or shared stationery units. 
3.1.2. GB reported on website activities. 
ACTION: GB to upload new front page of website and consult NT on revision of training programs on web 



 

3.1.3. GB will meet with LB on 3rd August to discuss PM&D
3.1.4. GB reported she had been reviewing the metadata spreadsheet. ACTION: GB to discuss metadata spreadsheet with AH



3.2. Audio Report (Nick Fowler-Gilmore, Sydney)

3.2.1. Rob Hansen visited and believes there is nothing wrong with Studer but did suggest some minor upgrades to Tascam Cassette players ie: Steel azimuth screws and new pinch rollers. 
ACTION: NFG to contact Diego to replicate Studer fault 
ACTION: NFG to order parts for minor upgrades
4.  PDSC Melbourne Report: Nick Thieberger 

4.1. Lacey collection (RJL1 from the ANU Archives – Enga field recordings on cassette): NFG repaired and archived some. Remaining cassettes to archive have been taken to Melbourne with AW. 
4.2. Not much tape material left in Melbourne. 
ACTION: LB to write to Cathy Falk to ask if she has tapes.


4.3. Damsmart converted videos to .mxf files and mp4. 
ACTION: NT and LB to work out how to ingest and whether both versions should be stored. 
4.4. NT reported that some work was ongoing on the Nordlinger collection.
5. PDSC ANU Report, Julia Miller 
5.1. Jim Fox Video processing has been set up with Damsmart. There are 30-40 tapes and Umatic 20 mins tapes each with less than 10G. 
ACTION: JM to send information to Sydney on Jim Fox video file size.

5.2. SocCog Social Cognition collection includes lots of videos. Transcripts are being done. LB suggested video may need to go to Motion-Jpeg2000 format. We may need researcher permissions to put video on web site via the new catalog interface. 
ACTION: JM to discuss permissions with researchers.
ACTION: JM to report back on the format, filesizes, number of files and total duration of SocCog video data.




5.3. JM reported she is heading to PNG with Nick and Christian and should record up to 10 languages. LB commented that this would be good opportunity to trial FIELDHELPER . 
5.4. JM has slowly been going through the process of photographing Don Laycock's field notebooks.
5.5. JM has also been digitising the Stephen Wurm tapes (SAW?). Soon focus will move to entering the metadata in the catalogue and transferring a few files at a time. Sydney still has one cleaned Wurm tape, awaiting transfer to ANU for digitisation.







5.6. Murray Groves reel-to-reel tapes are in JM’s possession, but they are mouldy, so they are awaiting transfer to Sydney for cleaning. LB/NFG may go to AIATSIS. LB/JM to discuss best way of transporting material
ACTION: LB & JM to liaise about transfer of cleaned tape from Sydney to ANU, and Groves tapes from ANU to Sydney.
6. LIEF UPDATE / Linda Report
[This will now be a regular item in PDSC meetings]
6.1.  New Catalogue: Redesign should be completed by end of the year. Georgie will liaise with Silvia regarding necessary input. 
6.2. Content enrichment: Time-coding of text to audio for Melbourne and ANU collections has been funded as part of LIEF grant. NT and JM are each coordinating this as part of local ANU and Melbourne activities but Aaron Corn (Music at ANU) has a separate budget entry and we don’t know what is happening.
ACTION: LB to contact Aaron Corn regarding his activities for LIEF.

6.3. New equipment: LB and NFG have been liaising with David Platt on purchasing new Dobbin software and trying to find ways of reducing cost. 

6.4. NCI/ANU storage upgrade: Ben Evans and Olaf Delgrade Frederichs , from NCI, are responsible for upgrade of the repository manager software kit. Silvia and Ben will participate in phone conference in early August to discuss this.
6.5. Neill Li and Justin Chang (ICT) reported on their role in helping to replace the failing azoulay server. NL asked who would be the manager of the project from PDSC. Chris Albone (ICT) is the architect.  LB and AW agreed that LB would be manager as AW needs to focus on his PhD thesis but he is happy to be copied in when LB requires his support. Connections to the new server will need to be tested in Melbourne and at ANU. 

7. Collection Update

7.1. External collection: Sally Hone (State Library NSW) is sending in a few tapes on Thursday 28/07/11.
7.2. RD1: Ros Dunlop has provided lots of video material on hard drive. 
ACTION: GB to upload RD1 files into collection with metadata once video formats and procedures are agreed.



7.3. RJL1: Roderick Lacey collection: NFG has ingested some cassettes from this collection, but the rest have been returned to Melbourne for ingestion there. (see NT report).
7.4. DL1: Don Laycock collection: JM has field notes that need to be imaged and will be sent to Sydney.
ACTION: GB to liaise with AH about procedures for processing DL1 fieldnotes.
7.5. GAC1: LB has collection of Italian music to archive.
ACTION: LB and GB to liaise regarding metadata entry for GAC1.
7.6. Prospective collection: Z’graggen tapes: NT is in Germany in November and will negotiate with the Museum in Basel (Switzerland) about bringing them back for archiving. 

7.7. CR1: Calvin Roesler tapes: AH noted that these are still in the mould-treatment room and need to be cleaned before being digitised. 
ACTION: NFG to liaise with AH on finalising cleaning CR1 tapes.
8. PDSC Incorporated: We need to have the AGM for 2011. It was suggested it could take place during PDSC conference in December in Melbourne. 
ACTION: NT and AH to liaise on timing and notification of PDSC Inc. meeting in December.

9. Future Meeting Dates: 

It was decided that 3pm is the best time of day. NT will miss meetings in September as he will be on leave. 
ACTION: GB to circulate a preliminary list of proposed dates and everyone can let her know whether or not they can make it.
MEETING CLOSED at 4pm

Next meeting: 
Thursday 1st Sept 3pm

ACTIONS TO COMPLETE from meeting of 26/7/11 ((including outstanding actions)

	Item No.
	Action required
	LB
	NT
	JM
	AW
	AH
	NFG
	GB

	3.1.2
	Revise web site home page
	
	
	
	
	
	
	X

	
	Update web site training program page in consultation with NT
	
	
	
	
	
	
	X

	3.1.4
	discuss metadata spreadsheet with AH
	
	
	
	
	
	
	X

	3.2.1
	NFG to contact Diego to replicate reel fault; order replacement parts for Tascam

	
	
	
	
	
	X
	

	4.2
	Talk to Cathy Falk about any tapes that need digitising in Melbourne
	X
	
	
	
	
	
	

	4.3
	NT and LB working out how to ingest mxf and mp4 files from Damsmart
	X
	X
	
	
	
	
	

	5.6
	Discuss with JM how best to transport material between Canberra and Sydney
	X
	
	X
	
	
	
	

	5.1
	JM to send information to Sydney on file size of Jim Fox videos
	
	
	X
	
	
	
	

	5.2
	JM to seek permission and to get the size of Social Cognition videos
	
	
	X
	
	
	
	

	5.5
	Wurm tape that is clean in Sydney needs to be sent to Canberra
	
	
	
	
	
	
	X

	6.2
	Follow up with Aaron Corn re his LIEF grant participation
	X
	
	
	
	
	
	

	7.2
	Upload Ros Dunlop metadata and video files after LB decides on best format for video
	X
	
	
	
	
	
	X

	7.3
	NFG to contact Diego to get him to replicate reel fault 





	
	
	
	
	
	X
	

	7.7
	NFG to liaise with AH re cleaning Roesler tapes before digitisation
	
	
	
	
	
	X
	

	10
	Circulate future meeting dates for approval
	
	
	
	
	
	
	X

	
	Action Points carried forward from 19/7/11:
	
	
	
	
	
	
	

	
	Update inventory of equipment and enclose inventory sheet in each 
	
	
	
	
	
	X
	

	
	Rearrange Audio Cube computers and access new furniture as required through SLAM. 
	
	
	
	
	
	X
	

	
	Research cost of new cases. 
	
	
	
	
	
	X
	

	
	Enquire as to whether SLAM can provide new cases
	
	
	
	
	
	
	X

	
	Ask Julie Fraser if we can acquire ergonomic mice through SLAM 
	
	
	
	
	
	
	X

	
	John Harris collection: complete spreadsheet to try to identify contents at home.
	
	
	
	
	
	
	X

	
	Consult with NT on updating training page on website
	
	
	
	
	
	
	X

	
	Send email to researchers/staff on process of borrowing equipment
	
	
	
	
	
	
	X
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